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REQUEST FOR PROPOSAL 
 

RFP 2024-21-082P 
 

ARCHITECTURAL SERVICES  
FOR DISTRICT-WIDE WINDOW EVALUATION 

 
Please email proposal by 

December 12, 2023, at 2:00pm 
to Colette Leyva, Program Analyst 

coletteleyva@maasco.com 
 
 
 
Company Name: ________________________    Contact:   _____________________ 
 
Address:  ______________________________ Phone #:  _____________________ 
 
Email Address:  _________________________ Fax:  _________________________ 
 
 
The Oceanside Unified School District is soliciting Architectural Services proposals for 
the following public works projects.   
 
Project Name:  
• District-wide Window Evaluation 
 
 
Scope: 
Services may include, but are not limited to, architectural evaluation of windows at all 
OUSD school sites (12 elementary schools, three middle schools, two high schools).  
The selected firm will perform a district-wide evaluation that will include the number of 
windows per campus, identification of window and frame materials, and current window 
conditions.  The evaluation will also include photos, professional opinion of which 
windows need to be replaced, and estimated cost for repairs and replacement. 
 
RFP Timeline: 
 

• Monday, November 20, 2023: RFP distributed to Board Approved Architectural 
Services Pool with project scope and corresponding attachments. 

o Attachment – Site Maps 
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• Friday, December 1, 2023, by 2:00pm: RFI due to Colette Leyva via email.  
Please reference the specific RFP number and site. 

 
• Thursday, December 7, 2023, at 2:00pm: RFI responses delivered via email. 

 
• Tuesday, December 12, 2023, by 2:00pm: Proposals due to Colette Leyva via 

email. 
 

• Tuesday, January 16, 2024 (tentative): Award of selected Architectural Firm at 
the Board of Education meeting. 
 

 
 
_________________________________ __________________________ 
Signature  Date 
 
 
 
Please include in the proposal: 

• This cover letter. 
• Examples of similar project experience within the last three (3) years, including 

total project cost. 
• Explain the firm’s proposed methodology on what the evaluation would include, 

how this would be accomplished, and the proposed timeline. 
• Project fees, including a rate sheet for additional services. 
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